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Welcome to the Emmaus Lutheran Extended Day Care Program.
We at Emmaus realize that families are busy and need safe and
consistent care for their children, either before school or after school or
both. Emmaus is here to help provide that care needed, offering a
nurturing environment with a variety of activities.
Our goal in our Extended Day Care (EDC) program is to make your child
feel comfortable, stay active, and feel safe. Our staff is trained to
handle children at all age levels and any emergency situation.
Emmaus offers enrichment classes each semester, giving students enrolled in EDC an opportunity to enjoy extra curricular activities right on
our campus, and parents are assured that when the class has ended,
the student has a safe place to wait until time for parent pick up.
As one of the enrichment activities, Emmaus offers a HOMEWORK HELP
program. It is small group assistance with a focus on helping students
complete homework assigned during the school day. Other enrichment
classes may include piano, art, Chinese class, chess, soccer, cooking, robotics, archery or dance. Not all enrichment classes are offered at the
same time, but a variety is offered, hoping to have something for everyone. There is an extra fee for each enrichment class.
Emmaus is happy to offer non-school families an opportunity to be part
of the EDC program as well during the afternoon hours. Please read
about this opportunity within this handbook.

1. EDC will be open daily from 3:00 p.m. until 6:30 p.m.
2. Students are grouped by grade levels, so that friends can play together in
age-appropriate activities.
3. Homework time is provided each day, with the amount of time depending on the
group’s age and need. Parents who wish for a student to have more homework time
may request it.
4. EDC supervisors are not tutors, nor will they grade or correct homework. Their first
responsibility is to supervise students. However, if a student has a question during
homework time, assistance is given as able.
5. Daily time outdoors for organized and free play activities and games is provided.
Emmaus has a large playground area, large grass field and full gymnasium (weather
permitting).
6. Crafts and indoor activities are provided daily for students.
7. EDC students support Emmaus’ sports teams by attending home games and cheering
on their teams.
8. Snacks are not provided, but there is a snack time each afternoon. Snacks may be
brought from home. There is no microwave service available.
9. All supervisors are CPR/First Aid and AED trained, with an AED on site.
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1. Parents may choose which payment plan best serves their needs for full-time care.
2. There are three payment plans to choose from, and applicable discounts will apply as long
as payments are made within given due dates.
—One Payment Plan: Annual amount due on August 5, 2020
—Two Payment Plan: First Installment due on August 5, 2020, Second Installment due
on January 5, 2021
—Ten Payment Plan: Installment due on the 10th of each month, beginning in August
2020 and ending in May 2021.
3. Parents may request to make one change per academic school year (August-May) to either
go from Occasional Use to Full-time or from Full-time to Occasional Use. All change
requests must be made in writing and any change will begin at the beginning of the next
calendar month.

There is a $6.00 per hour fee for students who use extended day care but have not signed
up for the full-time program.
1. Occasional use is billed in 30 minute increments, and will be billed at the end of each
month.
2. Payment for occasional use is due upon receipt of the monthly EDC bill, and payment
should be made in the financial office no later than the 10th of the following month. A
15% of the bill late fee will be applied after the 10th of the month.
3. Unpaid bills will result in student records not being distributed (including access to
Gradelink, report cards or transcripts).
4. Parents are to sign-out with signature and time daily when picking up a student. Those
that do not properly sign a student out will be billed until 6:30 p.m. for that day.
5. Time is deducted for enrichment classes and sports activities. The enrichment teacher
should sign students who are not picked up directly after the enrichment class back into
EDC.

6. Students who are picked up at the end of the enrichment class will not be billed for EDC,
unless there was a time lapse from the end of the grace period at the end of the school
day and the beginning of the enrichment class.

GENERAL EDC GUIDELINES:
1. EDC officially opens 15 minutes after the school dismissal. For grades K-2, dismissal is at
2:45 p.m., so EDC opens at 3:00 p.m. for students in those grades. For Grades 3-8, dismissal is at 3:10, so EDC opens at 3:25 p.m. for students in those grades. Students not
picked up within the grace period will be billed from the end of the school day (2:45 p.m.
or 3:10 p.m.) and automatically taken into EDC.
2. ALL STUDENTS must go to EDC if past the grace period. NO STUDENT MAY WAIT OUTSIDE or in a classroom.
3. Emmaus reserves the right to refuse service to any student, if deemed necessary by the
administration. If this happens, administration will notify the parent and the student
must be picked up at the end of the school day.
4. LATE FEE: A late fee of $10 for the first 15 minutes will be charged to your account if
your child receives care after 6:30 pm. After 6:45 pm
charges will accrue at $1 per minute. THISIS STRICTLY
ENFORCED. Students not picked up by 7:00 p.m. are
reported to the Alhambra Police Department. This must
be paid in full before the student will be allowed back for
the following week.
5. All payments may be made through the Emmaus
Lutheran financial office or school office.
6. MORNING EDC students that come on campus before 8
a.m. must go to the multipurpose room and are not
permitted without permission to be on campus.
7. Students who come on campus prior to 7:55 a.m. will
be billed for a 1/2 hour increment for care received.
8. International students (Emmaus I-20) are not subject to
any EDC fees except for late fees.

PUPIL FREE OR SCHOOL VACATION DAYS:
1. There will be EDC available on most pupil free days or during Thanksgiving, Christmas
and Easter vacations, when the minimum number of students is met to open.
2. Advanced signups will be offered prior to the pupil free or school vacation dates, outlining details for the specific day or days.
3. A minimum of ten (10) students must be enrolled in advance to open.
4. Rates for pupil free and school vacation days are as follows:
—For full-time EDC enrolled students—$20 per day
—For all other students—$40 per day
—Drop in rate (day of or after deadline to enroll)—$50 per day
VACATION DAYS:
School Opens:

August 13, 2020

Thanksgiving Break

November 23-25, 2020

Christmas (winter) Break

December 21-23, 2020
December 28-30, 2020

Easter (spring) Break

March 29-April 2, 2021 (Alhambra Unified—
availability TBD)
April 5-9, 2021

Last Day of EDC

May 28, 2021

MINIMUM (EARLY DISMISSAL) DAYS:
1. Occasionally, Emmaus has minimum days for teacher in-service or professional development. On those days, school dismisses at 12:00 noon.
2. All students who are not picked up go down to lunch together and are supervised by the
EDC staff.
3. There is no charge for EDC if student is picked up by the end of the student’s normal
grace period. However, if a student is not picked up at that time, occasional use users
will be charged from end of student’s day (2:45 or 3:10) forward.

We welcome students from outside schools as part of our Emmaus EDC program for
afternoon service only. Please see the following conditions that apply:
FEE:


Flat Rate—$400.00 per month, to be paid at the beginning of each month for the
following month. (non-refundable). Students will be suspended from attendance if bill
is not paid by this time. Emmaus offer’s an automatic withdrawal program for monthly
payments.



Registration Fee—$75. Annual payment to be made each July (for August start) or upon entrance to program after August. (non-refundable)



Enrichment Class enrollment is separate and subject to the same conditions as Emmaus
students. Payment will be made per enrichment class guidelines.

CONDITIONS:


Students must be school age (Kindergarten through Grade 8) and no younger
than 5.0 years old and no older than 14. 5 years old.



EDC for outside students begin at 2:15 p.m. and will end at 6:30 p.m. (12:00 on
early out days for Martha Baldwin students).



EDC is subject to close on given days, as per the Emmaus Lutheran school
calendar. Advanced notice for closures is given.



Parents must sign and comply with conditions of the Emmaus Lutheran EDC program and an Emmaus Lutheran EDC Behavior Contract. Any breech of contract



Contract is automatically renewable monthly through the academic school year.



Withdrawal from the program must be submitted into writing by the fifteenth of
the month prior to the month of withdrawal. (i.e.—withdrawal letter submitted
by March 15 for an April 1 withdrawal date). Early withdrawal is permitted, but
monthly rate is not refundable.



Limited space is available for outside participants, and students will be enrolled
in the order received.



For holidays and vacation periods that the Emmaus EDC is open, pricing and
conditions are the same as full-time rate for Emmaus families.

Behavior Contract

Emmaus Lutheran School Extended Day Care Program
Student Name:_________________________________Grade:______
Emmaus Lutheran School Extended Day Care Program expects all participants to comply with school rules,
respect all authority, and to maintain a well-behaved demeanor at all times.
It is the expectation that the above named student makes the following commitment to the Emmaus Lutheran
School Extended Day Care Program:



Will demonstrate grade-level maturity in social interactions with other students.



Will follow school rules and take direction from Emmaus Lutheran School EDC
Program personnel.



Will show respect to all Emmaus
administration, supervisors and aides.

Lutheran

personnel,

including

teachers,

Emmaus Lutheran School gives each new student a probationary period of four (4) weeks from the student’s
initial start date in order to ensure that the relationship between the student and the EDC program is an optimal fit, and to show that the student has demonstrated the above guidelines.
If the school feels that the above named student has not met the requirements or has not shown the motivation to work toward these goals, or if the student has behavior discrepancies, Emmaus Lutheran School reserves the right to dismiss the student at any time. If the student is dismissed, all fees remain nonrefundable.
It is Emmaus’ hope that each student who attends the school will be successful, and every attempt to communicate with the guardian/parent will be made, especially during the probationary period, to ensure that
everyone is aware of the situation with the above named student.

I understand the conditions for enrollment, as outlined above. I will make sure that my
student is also aware of these conditions, and I will encourage my student to meet these
expectations.
Parent Signature: _______________________________________________________Date:___________
Student Signature: _____________________________________________________Date: ___________

Parent Contract
Emmaus Lutheran School Extended Day Care Program
(All Internal and External Emmaus Families must sign this form)

Student Name: _________________________________________Grade:_____________

I have read the Emmaus Lutheran School Extended Day Care Program, and I will:

1. Commit to meeting the financial guidelines outlined by the handbook. _____initials
2. Instruct my child to follow the guidelines and to respect any adults in authority while on
campus. _____initials
3. I understand that I must sign my child out each day and note the time on the sign-out
sheet. _____initials
4. I have read the Emmaus Lutheran School Extended Day Care Program handbook.

Parent Signature:___________________________________Date:)________________
Print Name:_______________________________________

